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No part of this publication may be reproduced in any
form, in an electronic retrieval system or otherwise,
without the prior written permission of NIC.

Intended Audience: This document is intended for

students to guide them to apply for Digital India
Internship Programme for NIC
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1. Home Page
Go to following url: http://dii.nic.in.

2. Student Guidelines
Kindly Read carefully the Guidelines for Internship by clicking the Menu link from the Home Page
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DIGITAL INDIA INTERNSHIP

3. Create New User Account:Intern Registration
Interns have to Register themselves first and fill up the Registration Form as shown below:

ntem Login Intern Registrafion i Dafm_-mm

i e DIGITAL INDIA INTERNSHIP
| Enler Mame l | Enter Maobile Mo ]
Emall* Confirm Emalk

l enler email address l l enter email address ]

Intern needs to enter Name, Mobile No., email Id. The OTP would be sent on the email Id as
entered by the Intern. Once all details are entered, the Intern can create his password.

The Login Details would be: Login Id: email Id
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Password : As set

4. Intern Login: (for Registered Users)
Registered users can login to their account by clicking option Login on Home page. Enter details of
login, password and captcha to get access to the DII Portal.

Intern Login Intern Registration 4 Digital India

Email 1d”

DIGITAL INDIA INTERNSHIP

[ Enter Email Id ]

Password®

[ Enter password J

MAJOR AREA OF

MoBILE

INTERNSHIPS COMPUTING

Please Solve Math Function®

[ Enter Captcha

Login Forgot Password

5. Forgot Password:

Click on the “Forgot Password” link and enter details as shown in the Forget Password form
below.

Intern Login Intern Registration @ Digital India

Email Id” DIGITAL INDIA INTERNSHIP

[ Enter Email Id ]

Password”

[ Enter password J

- —— MAJOR AREA OF

INTERNSHIPS

Please Solve Math Function™

[ Enter Captcha

Login Forgot Password
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Forget Password

Email Id”

‘ Enter Email Id

Create New Password”

‘ Enter New Password

Confirm Password™®

{ Enter Confirm Password

Set New Password

6. DII Application Form
The Form has 4 Steps

6.1) Personal Details: -
Enter personal details as shown below

= Dashboard

Home / Dashboard

Personal Details

Intern Basic Details

Applicant Name*

r

Gender*

MALE

Moabile No.*

9399999999

Nationality*

Indian
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Statement Of PUrpose™ { minimum 400 words )

Application for Digital India Internship (2023 - Summer )

Father/Mother/Gaurdian Name*

Date Of Birth*
dd-mm-yyyy
Email*

r@gmail.com

0/2000
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Address
Address For Communication Residential/Permanent Address
Present/Communication Address Same as present/communication address
Address™ (House No, Bullding, Street] Address” (House Mo, Bulding, Street}
Area/Village/City* State” Area/Village/City* State”
--Please Select-- v --Please Select-- »
District” Pincode* District™ Pincode”
--Please Select-- ™ --Please Select-- v
Upload Image
Applicant's photograph * (jpg/peg/ong-Size 5 to 30 KB Applicant's Scanned Signature * (jpg/joeg/png-Si
Choese File | No file chosen Choese File | Nofile chosen

- Save & Continue

1. Details to be entered:

a. Select Date of Birth.

b. Either Father’s Name or Mother’s Name or Both.

c. Applicant Address

2. Image file required to uploaded:

a. Upload photograph and signature ((jpg/jpeg/png-Size 5 to 30 KB)).

6.2) Academic Details: -
The Second step is to fill the complete Academic Details, Current University Details and also
Reference Details as shown below:

Application for Digital India Internship (2023 - Summer )

)

Acacemic Details

Intern Academic Details

Academic Details

Select Degree you are pursuing *

-- Please Select -- ¥

Current University Details

Select University Type

-- Please Select - b

Name Of University/Institute’ Institute/University Email
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Name Of University/Institute® Institute/University Email
University/institute Phone™ (WITH STD CODE] Institute/University Address*
State’ District”
—Please Select-- “ --Please Select-- e
Reference Details

Reference 1 ( Head of Institute / Department )

Name * Designation/Professions * Contact No. = Email*

Reference 2

Name * Designation,/Prafessions * Contact No. = Email

o

1. Details to be entered:

a. Select Degree and Course.

b. Degree

c. Stream

d. Name of the Board/Institute/University.

e. Year of passing

f. Select Marks category in (Percentage/CGPA).

g. Enter marks in (Percentage/CGPA).

h. Upload Certificate (pdf-max size 250 KB)

i. Upload CGPA Formula (pdf-max size 250 KB) if required.

j. Recommendation of the Sponsoring Institute.

k. Select Current University or Institute Type and then fill up the Name of

University or Institute, Contact details like address, Telephone No and email Address.

1. Enter two distinct Reference Details.

2. Documents required to upload (pdf-max size 500 KB):

High School (IOth class) marksheet.

Senior secondary (12th class) marksheet.

and other marksheets as prompted in the drop down.

CGPA to percentage formula (Pdf file), If marks obtained in CGPA

o0 ow

6.3) Project Preferences: -
The Third step to fill application is to select the Project of your preferences as shown below.
(only 2 preferences can be submitted).
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Academic Details Save Successfully!! X

Application for Digital India Internship (2023 - Summer )

Project Preferences

Intern Project Preferences

Project Preferences Details

Project Preferences Name Project Preferences State

s ~-Please Select-- w -

Al Mods

Sl No Project Name State Name Edit

1 Al DELHI .
&

Enter the first choice and then click Add More button . You will be prompted to enter your second
choice.

6.4) Self-Declaration: -
Once you enter all the details, read carefully the self declaration form and then check the I Agree
Check box.

Self Declaration

1 solemnly affinm and declare that the information given by me in the application is correct and nothing has been concealed by me. | undertake to abide by NIC
norms and if selected will not withdraw my candidature. Code of Conduct: - The Intem appainted by NIC shall observe the following Code of Conduct, which shall
include but not be limited to, the following:

1, The Intern shall foilow the d reguiations, which are in general applicable to employees of NIC.

2 The Inter shal follow 1 ntiaity protocol of NIC and shall not revea! to any person ar arganzation, canfidential information relsting to NIC, its work and poices.

2 prior permisgion of NIC, present ther work to academic bodies and at seminars/conferences. However, even for this purpose information that is

d under any circumstances.

itten and/or publisned by the Intem should carry the caveat that the views are the personal views of the Intem and do not represent or reflect

o third

parties, However, some Interms may specifically De suthorized to Interact with third parties on

10. Interns wil

emselves professionally n their e public in general.

1. Interns are required ta be present at NIC premises and follow the Office timings, Uniess othenwise permitted by the Supervisor/Mentor in writing.

12.The Intern has to make his/ her onn accommodation arrangement during the intemship
13. Library facity at NIC s imited o referencing anly; borrowing of booksfjaurnals s not extended to the Interns.
14.In the event of unsatisfactory performance, the cancerned Intem may be advised by NIC to discontinue the project wark, before the completion of the term of intemship.

11 Agree with the above mentioned Terms and Conditions

Save & Preview

You can go back to previous pages by clicking the previous button or can Save and Privew
your application as shown above, by clicking the Save And Preview button.
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7. Track Application

Status of the submitted application can be tracked by clicking the option Track Application as
shown below:

User Record Saved Successfully

Application for Digital India Internship {Summer - 2023 )

B

°

Enrolled for Internship

Application No. Name Email Mobile No Application Status

DII23-5-0012 2 r@gmail.com 9999999999 View

The guidelines to use Track Application will be updated soon and therefore kindly refer here for the
same.

8. Acknowledgment Letter :

After successful submission of the Application, Acknowledgement Letter with an Application
Reference Number will be generated online which will be available in your Digital India Internship
login account.

Ministry of Electronics and Infermation Technology
National Informatics Centre
Training Division
A-Block, CGO Complex, Lodhi Rioad, New Delhi - 110003

Appiication Acknomioc
(b Date: 2211012018
Dear BAKEPSO TAMAI \

CGO Complex,, Lodhi Road CGO Complex, CGO Gomplax, O‘b

EAST (DELHI) -110003
Your Application for Digital India Internship @QJ NIC has been successfully submitted on
22110/2019 in the following Functional Area:

&
User interface’ User Expnrlencet@

Yaur Application Relerence r ts DI-NIC/2019/00080. You will re‘;alvs separate Offer Letter in
case you are salected for the ln%.s ;

This am&rsowiadgerr& kot confirm your Internship at NIC.

HoD (Training)
Mational Informatics Centre, HQ, New Delhi

Note: Time of various

a. Application Submission Date from Inems - 23102015 to 1071/2019

b. Applicant will receive Offier Latter (Fsslectad) by 18/11/20 18

c. Confirmaron by Applicant {Online only) by 2001 1/2018 from the issuance of offer letier

d. Commanoement of internship - 01/122019

#. Complation of Internship - 31/01/2020 tentatively or as per actual compleson of inemship

............... This Is System dA Siig
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9. Internship Offer Letter

Selected students will get Internship offer Letter in the following format in their registered
email id and the same can be viewed in Track Application link after login in the application.

National Informatics Centre
Training Division

Offer of Internship

Dear BAKEPSO TAMAI, 0

X

User Interface/ User EXperience{UI/UX)

would be entertained.

>
Q
o>

&Q)

BAKEPSO TAMAI
CGO Complex,, Lodhi Road CGO Complex, CGO Complex,
EAST (DELHI) - 110003

amitsharma_epri@gmail.com

Ministry of Electronics and Information Technology

A-Block, CGO Complex, Lodhi Road, New Delhi - 110003

Application No. :DFNIC/2019/00090 \%

| am directed to state that MNational Informati @ is pleased to Offer you Internship
commencing from 01/12/2019 to 31/01/2020 for thgfur: f 2 months at NIC in the following area:

You are requested fo send confirmation O e (omnly) to this Offer within 3 days from issuing this
offer letter. In case, No online confirmalign has been received by you, this Offer will be no longer valid,
and your candidature for intamship% celled and hence no further correspondence in this regard

Student has to send confirmation within three days of receiving the offer by clicking at the
relevant place in the form and filling up the bank account details etc. as will be made available

in the Track Application module.

10. Acknowledgement letter of the Confirmation

Acknowledgement letter will be sent to students once all the information related to bank details
etc. submitted are found valid. Selected Student will be able to see Acknowledgement letter for

their confirmation in Track Application Status.
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Ministry of Electronics and Information Technology
Mational Informatics Centre
Training Division
A-Block, CGO Complex, Lodhi Road, New Delhi - 110003
Acknowledgement Slip
Date: 241 0/2019

Dear BAKEPSO TAMAI,
adasdasdd

KOPPAL (KARNATAKA) - 234342
Sir / Madam,

This is an acknowledgement receipt (No. DI-NIC/2019/00104) against your confirmation for
this Internship program.

HoD (Training)
Mational Informatics Center, HQ, New Delhi
seessssssssests® This is System Generaled Acknowledgement *=*=*=e s

11. Confirmation Letter for doing Internship at NIC

Selected Students confirmed by NIC will receive Confirmation Letter from NIC as given
below.

Ministry of Electronics and Information Technology
MNational Informatics Centre
Training Division
A-Block, CGO Complex, Lodhi Road, New Delhi - 110003
Confirmation of Intemship
Date: 22/10/2018
Application Reference No. DI-NIC/2019/00090
Dear BAKEPSO TAMAIL,

| am directed to state that National Informatics Centre is plea: nfirm your Internship
commencing from 31/05/2019 to 31/07/2019 for the duration of 2 HQ in the following area:

You have to report at NIC on 31/05/2019, failing which wu@
be treated as withdrawn/ cancelled. It would not be possibl
your reporting time.

re for the said Internship would
sfitution of students(s) extenson of

Your selecticn is subject to your producing a @1 lation Letter by your Institute on their Letter
Head, signed with seal.

The student is cautioned that in c:aa?{ny information provided by him/her is found to be
falseiincorrect and is not as per University/Tnstitution records at any stage, hisher candidature for
Internship will be cancelled and no K rrespondence in this regard would be entertained.

: Yours Faithfully,

\r HoD
g (Training Division)
To,

BAKEPS! Al

CGO Complex,, Lodhi Road CGO Complex, CGO Complex,
EAST - 110003

(DELHI)

Emailid: amitsharma.eprii@gmail.com

12. Validations

Following points need to be referenced while filling up the forms at portal to validate the
accuracy.
e Form fields marked * are mandatory.

e Special Characters not allowed except "." (Dot) and space.
e Valid alphanumeric character includes special characters- Dot [.], Slash [/], At [@],
Comma [,], Hyphen [-], Brackets [(and)] and Space.
e Date Validation Criteria
a. Should accept in Day, Month and Year format.
b. Day, Month and Year should be numeric.
e Email- Alphanumeric, DOT, @, hyphen, underscores.
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13. Contact Us

For any query, please write at internship-nic(@nic.in
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14. Annexure

NATIONAL INFORMATICS CENTRE
TRAINING DIVISION
NIC HQrs -110003

DECLARATION FOR STIPEND BY STUDENT-TRAINEES

Form ST-1
1. STUDENT NAME :
2.1.D.NO.:
3. COURSE UNDERGOING :
4., INSTITUTE NAME & ADDRESS :
5. PROJECT DURATION : FROM: TO

6. PROJECT TITLE :
7. Stipend received or expected to be received from other sources during the period of project training
at NIC (Scholarship is not be indicated):

Stipend awarding authority :
Amount (per month) :

Certified that the Institute undertake the responsibility to refund the amount of stipend in whole and
also will not issue degree to the student if he/she leaves the project incomplete /without proper
permission from NIC.

Signature & Seal of Head of Institution

Date: Place: Signature of Student

INSTRUCTION

1. Duration of project work will be two months

2. Student in receipt stipend (Not scholarship) from other source will be eligible for only that much
amount of stipend by which it falls short of NIC stipend.

3. Only eligible student will be paid stipend as per NIC norms.

4. The student is required to complete the project work within the prescribed period. In case the
student leaves the project incomplete without proper permission from NIC, he/she will have to refund
the whole amount drawn from NIC towards stipend. The sponsoring authority will be solely
responsible in this regards.

5. Project submitted by the student should not be cleared by the institution until it receives clearance
from Training Division of NIC.

6. The software developed by the student may be registered under the copyright laws in the name of
NIC and student trainee will have no right over the project.
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Declaration by the Institute Letter Format

< Letter head of Institute>

Date: < >

To WHOMSOEVER IT MAY CONCERN

Certified that

1. Shri / Ms < Name> is a Student of the <Institute Name, Institute Address> and is currently
pursuing <degree> in <year/ semester>.

2. Information given in the Application NO <> by the student <> is true and is correct as per the
University / Institution records.

3. The Project is part of the semester duration and is part of the academic curriculum of the
regular degree programme.

4. The course is recognized by Government of India.

5. Certified that the Institute undertakes the responsibility of refund the amount of stipend in
whole to NIC and also will not issue degree to the student if he/she leaves the project
incomplete/without permissions from NIC.

Name & Signature with seal of

Dated: .....ccccceeverrrerrerceenennnnens Head of Department of the Institute
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